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People Tree is an award winning sustainable fashion label with Wholesale and Ecommerce 
operations in Britain and Japan. We create contemporary, stylish womenswear and accessory 
collections while respecting people and planet. We pay our producers a fair price and set the best 
environmental practice standards in garment production.  Our current stockists include John Lewis, 
ASOS, Amazon and 250 top independent boutiques throughout UK, Europe and USA.  For more 
details visit www.peopletree.co.uk 

 

Wholesale Coordinator 
We are looking for a dedicated, highly organised and customer services focused Wholesale 
Coordinator to join our friendly People Tree team, based in East London.  Reporting directly to the 
Head of Wholesale, the wholesale department is a small, fast pace team who are driving and 
growing sales. 

 
Main Responsibilities include: 

 
• Inputting sales orders to SAP, managing price lists and sending order confirmations  

 Processing returns  and raising credit notes 

 Managing customer deliveries – allocating, sending picks to our external warehouse and 
tracking deliveries 

 Liaising closely with buyers from key accounts and independent boutiques offering excellent 
customer services 

 Updating customer database and researching potential new accounts 

 Preparing sales marketing material and managing wholesale stockist website 

 Assisting in showroom and helping to prepare for international trade shows 

 Supporting international Sales Agents throughout the season with sales material, sending 
samples and organising Agents Day 

 
The Candidate: 
 

 Minimum 1 – 2 years’ experience in a similar role with a fashion brand, ideally working with 
key accounts, department stores and independent retailers 

 Confident using Excel.  Experience of SAP and Photoshop preferable but not essential 

 Excellent written and verbal communication skills 

 Highly organised with excellent attention to detail and able to work well under pressure   

 Capable of managing own workload and confident in liaising at all levels of the business  

 Flexible, enthusiastic and proactive team member 

 Fashion career focused, ideally an interest in sustainable and green living  
 
Full time, permanent position.  Salary dependant on experience, plus clothing allowance.  
Potential for the role to grow with opportunity to join the wholesale bonus incentive scheme. 
 
Please email your CV and a covering letter explaining why you are suitable for the role with salary 
expectation and available start date to hr@peopletree.co.uk 
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